
AIMS Self Service "Maintain Student Bank Account" 

A)     Student can find the function under AIMS Tab “Personal Information” 
 

 



B)       Upon clicking “Maintain Student Bank Account”, the following screen appears inviting student to enter a new account or modify an existing 

one.  
 

 
 

 



C)      Before clicking the “Confirm” button to save the account, student should read the text below the confirmation and indicate he/she agrees to the arrangement 

by ticking the check box. 
 

 
 

 

 



D)     Upon clicking the “Confirm” button, a dialog box asks student whether really to save the changes or not.  To proceed, click “OK”.  To stop, click “Cancel”. 

 

 

 
 



E)      After the student bank account has been saved, the following screen will appear.  Student gets the latest bank account information on screen.  And an 

acknowledgement email has been sent to the displayed student’s email account for reference. 
 

 

 
 

 

 

 

 

 

 

 



F)      The acknowledgement email is sent from fotreasury@cityu.edu.hk and the content should look like below: 

Dear , 

Please be informed that according to our record, you have updated the details of your student bank 

account as follow: 

(Part of the bank account is masked out for security reason.) 

  Before update After update 

Bank Account No.    

Account Holder Name  

 

In the event that you have not made the above changes to your student bank account, please double 

check the record in AIMS and report to Finance Office at fotreasury@cityu.edu.hk or 34426323 

immediately. 

Thank you for your kind attention 

Finance Office 
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